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Summary of Qualifications 

• Proficient in Microsoft Office, including Word, PowerPoint, and Excel. 

• Strong problem-solving skills with the ability to analyze complex situations and develop effective 
solutions. 

• Self-driven and proactive individual with a strong work ethic and the ability to take initiative. 

• Ability to prioritize and manage multiple tasks and projects efficiently while maintaining a high 
level of accuracy and attention to detail. 

• Strong communication skills with the ability to effectively convey information and ideas to 
individuals at all levels, both verbally and in writing. 

• Strong team player with the ability to work effectively with others and contribute to 
collaborative projects and initiatives. 

Education 

•  Bachelor’s Degree in Management Information System, San Jose State University, CA, 
anticipated graduation: May 2024 

• Associate Degree in Business Administration and Management, De Anza College, Cupertino, CA, 
December 2022 

Program coursework 

• 40 credits of core business courses, Including macro and microeconomics, business laws, and 
business managerial 

Work and Volunteer Experience 

Worked at the dining service De Anza college, 2018-1019:  

• Take orders, serve customers, and cashier. 
Member of Sjsu Bridges, 2023-present:  

• Community of youths from around the world that has the goal of exchange cultural. 

Awards 

• De Anza College Dean’s List: 2019, 2020 
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